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Documents required for changing details in Work permit
1. Change of Name/Sumame

1.1 Application Form

1.2 Work permit and one copy

1.3 Acopy6fBassport
1.4 Gtrange of name/family name certificate
1.5 Power of Attorney (using a form of DOE) with 10 Baht duty stamp affixed and a copy of appointee's LD. card (if

the permit holder is unable to apply in person)
2. Change or Conec't of Nationality/Signature

2.1 Application Form

2.2 Work permit and one copy
2.3 Acopyofpassport
2.4 Power of Attorney (using a form of DOE) with 10 Baht duty stamp affixed and a copy of appointee's l.D. card (if

the permit holder is unable to apply in person)
3. Change of address of Work permit holder

3.1 Application form

3;2 Work permit and one copy
&3 Foueiof Attorney (using a form of DOE)with 10 Baht duty stamp affixed and a copy of appointee's LD. card (if

Sre permit holder is unable to apply in person)

3.4 One of the following items is required for identif,Ting the change
3.4.1 In case of rental in person, a copy of Lease Agreement or a copy of Lease Receipt speciflTing the address is

required (the documents must be certified by the landlord)
3.4.21n case of residing at the same address as his/her company, a letter of compliance signed by the

company's authority, a copy of certificate of in corporation certified by the authority of the company with the
company's seal

3.4.3 In case of residing with relatives or friend, a copy of house registration, a copy of Lease Agreement or a
letter of compliance from the owner of the residence and a copy of the owner or the tenanfs l.D. card (the

documents must be certified by the owner or the tenant)
3.4.4ln case of residing with spouse, a copy of House Registration, a copy of Certificate of Maniage and a copy

of spouse's l.D. card are required (the documents must be certified by spouse)
8,4.5 In case of having Certificate of Permanent Residence and Certificate of Alien, original and one copy

4" Change ol neme of company or enterprise (

4.1 Application form

4.2 Work permit and one copy
4.3 A certified copy of certificate of incorporation or a certified copy of certificate of juristic person identifying the

change (certified by authority of the company)
4.4 Power of Attorney (using a form of DOE) with 10 Baht duty stamp affixed and a copy of appointee's l.D. card (if

the permit holder is unable to apply in person)
5. Change of any information of the company/enterprise according to the govemment declaration

6,1 Application form
5,2 Work permit and one copy
5.3 A copy of notice from the government and a copy of certificate of incorporation identiffing such change
5.4 Power of Attomey (using a form of DOE) with 10 Baht duty stamp affixed and a copy of appointee's l.D. card (if

the permit holder is unable to apply in person)

6. Change or addition of type of buslness
6.1 Application form

6.2 Work permit and one copy
6.3 Appligation Form of Value Added Tax Registration Change (Form Por Por 09)
6.4 Power of Attorney (using a form of DOE) with 10 Baht duty stamp affixed and a copy of appointee's LD. card (if

the permit holder is unable to apply in person)

Aftar fte appllcation b mmpbbfi, he proffis will bs finlshed wlhin 3 woiliry day.
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